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B1. Card Functions - Card Issue 

 

To issue a new card: 

1. Type in the barcode (YYMM <type> XXXXXX) 

2. Click Find button 

3. If it is a new barcode, you can type in the name, tel, upload image, etc… 

4. Click Confirm to issue  

5. Below is an example of a member 

 

  



  
 3 

 

  

B2. Card Functions – Validity Card 

Here just type in the barcode of the card, then it will show the details of it 

 

 

B3. Card Functions – Search Member 

Here you can search for a list of members by the criteria on the screen 

(Below is an example of searching all “01” type member) 
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B4. Card Functions – Set Company Name 

Here you can add the company name 

 
 

B5. Card Functions – Set Member 

Here you can change the name of the 4 types of members, below are the default values 
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C1. Voucher Functions – Save Voucher 

To save voucher: 

1. Select the voucher type (OpenAccount, Remittance, Voucher) 

2. Select the issue date and valid date 

3. Scan the barcode on the voucher card  

Or type in the From barcode and to barcode for Batch Input 

(Below is an example of Batch input) 

 

(Below is an example of normal input) 
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C2. Voucher Functions – Assign Voucher 

1. Input the barcode of the membership card 

2. Scan/input the voucher barcode 

3. When click “Find” button, it will check if the member and voucher is valid or not, and will show their 

details (as below) 

4. If both are valid, click “ADD” to assign this voucher to this member 

 

5. Below is the screen after assigning voucher, here will show the voucher assigned to this member. 

6. All vouchers (used or assigned) will be shown at the bottom if un-tick the Unused box and “Find”  
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C3. Voucher Functions – Use Voucher 

Similar to Assign Voucher page, just input the membership card barcode and voucher barcode and click 

find. After that, click the “USE” button. 
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C4. Voucher Functions – Check Voucher 

Scan/Input the barcode of the voucher, and it will show the details of it. 

 

 

C5. Voucher Functions – Set Voucher 

Here user can set the price of each type of voucher, just select the type, input the new value and Confirm 
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C6. Voucher Functions – Set Maximum 

Setting the maximum number of vouchers (except OpenAccount Voucher) which can be assigned to each 

user per month 
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D. Admin Function – User Page 

 

Add new user: 

1. Type in the login name 

2. Click “Find” button to see if this user is exist or not. 

3. Type in the password and tick the rights he can use 

4. Click “Confirm” to save the user 

 

Edit user rights: 

1. Type in the login name of an existing user  

2. Click “Find” button and it will show the details of that user. 

3. You can set a new password and change the rights of this user 

4. After all click “Confirm” to update this user. 

 

Reset Database: 

A password is needed to reset all data in database to default values 
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E. Reports Function – Usage Report 

Member Assign Report – Show the voucher assigned to members in a year 

Member Usage Report – Show the voucher used by members in a year 

Member Unuse Report – Show the unused vouchers by members in a year 

New Created Membership Report – Show the statistics of new members in a year 

(Below is an example of member assign report for year 2013) 

 

(Below is the Member Assign Report for the membership card 141101000002) 

 


